5-Step Guide to Creating a Works Cited

 (
3:  Double Space
:  Double space your works cited page.
) (
2: Title:
  Title your page “Works Cited,” center alignment, bold font.
) (
1: Hanging Indent:
   Put your cursor over the tip of the “tab triangle” until it says “hanging indent.”  Grab it and move the hanging indent 3 tick marks to the right.
)


 (
4. Alphabetize:
 Alphabetize by author’s last name OR (if there is no author) by article/web page title.
)[image: ]
 (
5. Period:
  Period goes at the end of each citation.
)



Remember Your Steps:
· Step 1 – Hanging Indent
· Step 2 – Title
· Step 3 – Double Space
· Step 4 – Alphabetical Order
· Step 5 – Period at end of each citation
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